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Thank you for choosing Lorna Leigh Lane to help you get a little more organized in your life. | hope this free

printable makes your days run more smoothly so you have more time to celebrate your everyday.

Wishing you all the best for your busy days. Happy planning!

Open your document and save it to your
device.

If your printable is editable, you'll see
some pretty purple boxes on the screen
which indicate the sections you can edit.
Click on the box and type in the space.

To edit text features such as font, press
Command+E if you have a Mac or e >
Ctrl+E if you have a PC. Save your file.

Print your document as often as you like Subscribe to the Lorna Leigh Lane Newsletter for
on regular paper or cardstock and enjoy! more freebies delivered to your inbox each month.
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PARTY PLANNER PAGE

Decide on the party theme

Decide on the party venue and book if needed
Decide on the party date and time

Decide on the budget

Send out invitations

Plan the food and beverage menu

Plan the games or entertainment

Organise music and lighting

Plan fresh flowers, decorations and party favors
Write a list of things to buy and begin purchasing
Plan glassware, crockery and servewear

Plan tables and chairs and rent if necessary
Plan outfits for the family

Clean and tidy the party venue

Decorate the party venue

Set the table or tables

Prepare food and beverages
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